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<<Letter Date>>

<<Debtor Name>>


<<Tax Type Description>>
<<Debtor Address





Account Number: <<Account #>> 

<<Debtor City, State, Zip>>




Balance Due
   : <<Balance Due>>
Original Bill Date: <<Orig. Bill Date>
<<Keying Line – Tax type & Acct #>>

PP 06010582001011 - example
Dear Taxpayer:

A review of the tax rolls indicates the above referenced account is unpaid.

The amount now due to clear your tax liability is $<<Balance due>>. This amount includes statutory late payment penalty and interest, which are required on any tax paid after the due date.

To avoid further Collection action, please remit full payment within seven (7) days of this notice. To pay online by 'E-Check', Visa, MasterCard, or Discover, log on to www.arlingtonva.us/payment. You may also pay using a credit card via the telephone by calling 1-888-272-9829 and following the instructions (Jurisdiction code for Arlington is: 1000). There is a service fee added to credit card transactions. There is no fee for online E-CHECK.

If you have any questions regarding the assessment of your business license, please contact the COMMISSIONER OF THE REVENUE at (703) 228-3060.






                (Audit Desk Description & Phone Number)
Please refer your payment questions to: Compliance Divisions  at (703) 228-4816.

In order to credit your account properly,

-------------------------------------------------------------------------- return this portion with your payment -----------------------





Barcode for bank processing

(This is what is in the barcode)

PP060105820010110000228.01

Specs below:

Preface
Your customer should follow the instructions listed below to insure that the CITATION™ workstation can read the bar code scan line on the remittance document.

Bar Code Print

Guidelines
Bar code printing should adhere to the standard bar code specifications of AIM [Automatic Identification Manufacturing].  In addition, Technology Management Resources requests the following:

Code 39 symbology [also known as code 3 of 9]

The width of the narrow bars should be greater than or equal to 13 mils.

The width of the wide bars should be at a ratio of 2.5:1 to that of the narrow bars.  The 2.5:1 ratio will allow for 5.17 characters per inch (CPI).  The 3.0:1 ratio will allow for 5.00 characters per inch - 5 CPI.
The width of the narrow spaces should be equal to that of the narrow bars

The width of the wide spaces should be equal to that of the wide bars

In all cases, the aspect ration should remain 2.5:1 or 3:1
Utilize OCR quality black ink, capable of reading in the infrared light range [high carbon content], printed against a white background

Printing should contain no distortion (bleeding).  Laser printing is preferred.

Document Criteria

Length

4.0 to 8.5 inches





Height

3.0 to 6.0 inches





Weight

24 pounds to 60 pounds (card stock)

Aspect Ratio
the document should be no more than twice as high, as it is long

Scan Line Location

Minimum distance from the bottom of the document .25 inches





Minimum distance from either side .75 inches

Encode Location
THE ENCODE SCAN LINE LOCATION FOR BAR CODE SHOULD IDEALLY BE LOCATED IN A POSITION THAT IS COMPATIBLE WITH THE STANDARD MICR ENCODE LINE POSITION ON CHECKS TO ALLOW SEQUENTIAL COUPON AND CHECK PROCESSING
<<Letter Date>>


<<Tax Type Description>>


Account Number	: <<Account #>>   


Balance Due		: <<Balance Due>>


Amount Enclosed	: ____________





Arlington County Treasurer’s Office


21 Clarendon Blvd, Suite 217


Arlington, VA 22216-0530


Address Service Requested





<<Key Line - Tax Type – Account#>>





------- Barcode – See specs next page -------





PLEASE MAKE CHECK PAYABLE TO 





Arlington County Treasurer


P.O Box 1780


Merrifield, VA 22116-1780





NOTICE OF UNPAID TAXES





<<Debtor Name		


<<Debtor Address>>


<<Debtor City, State, Zip>>





-------- Postal Barcode ------- 


















